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CHAPTER 1

TIPS

EQUIPMENT

I. Compact Digital Cameras

1. Pixel Count.  Choose a camera with adequate pixels for current and future needs.  The number of pixels is a key factor toward image quality, and will dictate the size you can print to while maintaining quality.

	Number of Pixels (1 megapixel = 1 million pixels)
	Workable Print Size

	
	

	1 megapixel
	6 x 4 in. (15 x 10 cm)

	2 megapixel
	7 x 5 in. (18 x 13 cm)

	3 megapixel
	10 x 8 in. (25 x 20 cm)

	4 megapixel
	16 x 12 in. (40 x 30 cm)

	5 megapixel
	20 x 16 in. (50 x 40 cm)


2. Viewfinder.  Provides direct viewing of the subject but is offset from the lens.  What you see through the finder isn’t what you’ll see in the final image.  An electronic viewfinder (EVF) shows the whole image, and is easier to use in low light conditions.

3. Viewfinder or LCD?  Many digital cameras show the image directly on the LCD (liquid crystal display) panel, so why do you need a viewfinder?  The LCD necessitates holding the camera at a distance for effective viewing.  Using a viewfinder makes the camera more stable as it is held close to the body.  Viewfinders are also easier to see in bright conditions.

4. Shutter Lag.  Some cameras have a delay of up to two seconds between pressing the shutter and the shutter actually operating.  This makes spontaneous photography of moving subjects almost impossible.

5. Magnification Factor.  Choose a lens based on your subject.  For general photography, a zoom lens with magnification of 3x is ideal.  For distant subjects such as wildlife and sports you may prefer a greater magnification—even up to 10.

6. Optical Zoom vs. Digital Zoom.  Optical zoom is preferred over digital zoom.  Image quality is reduced with a digital zoom.

7. Flash.  Choices may include red eye reduction, flash-on (providing fill-light on brighter days), or flash-off (when flash is prohibited).

8. LCD Panel.  Allows you to review photographs instantly.

9. LCD Magnification.  Options to magnify are useful, allowing you to check quality.

10. Exposure Modes.  To retain some control over exposure, choose a camera with manual exposure override.  Bare minimum would be exposure compensation function; preferred is aperture-priority and/or shutter-priority AE, or full manual exposure.

II. Single Lens Reflex (SLR) Cameras.

1. Depth-of-Field Preview.  A fundamental element of great pictures is sharpness, which you can get by managing lens aperture.  Usually a button on the camera, allows you to see exactly the available depth-of-field.

2. AF Focus Mode.  For photographing moving subjects, invest in a camera with an AF tracking function.

3. ISO Equivalency Rating (ISOE).  The lower the ISOE rating, the more light it takes for an image to form.  Ideally, a camera should have ISOE 100 to ISOE 800 settings as a minimum.

III. Lenses.

1. Zoom Lenses.  Provide the greatest flexibility in composition.  Avoid extreme zooms (i.e. 70-500mm or 28-300mm)—quality is compromised by their versatility.

2. Lens Hoods.  Lens flare is caused by stray light from the sun, or other bright source, falling directly onto the front of the lens and then bouncing around the inside of the lens barrel.  Attaching a lens hood to the front of the lens helps to soak up any stray light and minimizes the effect.

IV. Gadgets.

1. Memory Cards.  Just as you get different types of film (35mm, APS, 120 and 220 roll film, and 5x4 sheet film, for example), so you can buy different types of memory cards. 

	Approximate number of images per capacity

	

	DPS size
	                                 File size

	(Megapixels)
	32mb
	64mb
	128mb
	256mb
	512mb
	1gb
	2gb
	4gb

	2  0.9mb
	35
	71
	142
	284
	568
	1137
	2275
	4551

	3  1.2mb
	26
	53
	106
	213
	426
	853
	1706
	3413

	4  2.0mb
	16
	32
	64
	128
	256
	512
	1024
	2048

	5  2.5mb
	12
	25
	51
	102
	204
	409
	819
	1638

	6  3.2mb
	10
	20
	40
	80
	160
	320
	640
	1280


2. Write Speed.  The faster the write speed, the quicker the data is downloaded and the sooner you can take the next picture.

3. Mobile Storage Devices.

a. Portable HDD.  

b. Portable CD Writers.

c. Card Compatibility.

4. Carrying Your Equipment.

a. Hard Cases.

b. Pouches.

5. Camera Supports.

a. Tripods.

b. Monopods.

6. Flash Units. [mentioned above.]
a. Built-in Flash.

b. Off-Camera Flash.

TECHNIQUE
I. Color of Light.  Depending on the time of day, weather conditions, the color of light changes.  The human eye may not notice these changes, but cameras do.

1. Contrast.  When we look at a scene our eyes automatically compensate for different levels of brightness and we can see detail with a high degree of latitude.  The camera, on the other hand, can’t record detail in the same range of highlights and shadows, so in a high contrast scene it may struggle to capture the same detail that you can see.

2. Weather.  On cloudy days, the level of contrast in a scene is less than when the sun is shining.  Other weather elements that reduce contrast are mist, haze, and fog.

3. Lighting for Landscapes.  Contract-rich conditions are nevertheless considered better for landscape photography as the range of shadow and highlight areas helps to create depth.

4. Texture.  Because sidelighting creates contrast, it is the best lighting for accentuating surface texture in material such as the bark of a tree or the patterns on leaves.

5. Seasons.  Late fall, winter, early spring light falls on the land from the side.  In summer the sun rises more quickly and far higher in the sky.

6. Backlighting.  Lighting from behind the subject can produce very strong graphic images.  Use it to create silhouettes and rim-light effects.

7. Leading the Eye.  Combination of balanced elements that lead the viewer from one part of the picture to another in an organized fashion.

8. Vertical.  Vertical format (the “portrait” format) will emphasize height.

9. Horizontal.  Horizontal format (“landscape” format) will emphasize width and space.

10. Rule of Thirds.  Divide up the picture frame by drawing imaginary lines at one-third intervals, horizontally and vertically across it.  The focal point of the image should fall where lines intersect.

11. Symmetry and Asymmetry. A balanced (symmetrical) picture tends to create a sense of tranquility, while an unbalanced (asymmetrical) image appears more dynamic.

12. Perspective.  Perspective helps to define the way we see a photograph, and is achieved by altering your position—getting low down or up high.

13. Patterns.  Look for pictures within pictures.  Patterns, from a rhythmic repetition of shapes, and texture will both create abstract designs and give your photographs a tactile quality.

II. Handling the Digital Camera.

1. Get to Know Your Camera.  Know how your camera works.  Become familiar with the position of dials for everyday functions, zoom and lens control, focusing, changing lenses, setting exposure, WB and ISOE settings.

2. Using the Viewfinder.  Set the image so that your subject is where you want it within the frame.  Then scan the whole area of the viewfinder to check for unsightly objects, such as an electrical pylon, trash, or a tree apparently sprouting from the top of your subject’s head.

3. LCD Viewfinders.  Avoid cameras that only have an LCD screen to compose your pictures.

4. Batteries.  Always carry a spare set of batteries.  Keep a set of spare batteries in an inside pocket so that your body heat will keep them warm and fully operational.

5. Camera Shake.  Camera shake, caused when the camera is moved as the picture is taken, shows on the resulting image as soft edges and blur.  Avoid it by setting a fast shutter speed or, preferably, using a solid camera support, such as a tripod.

6. Handholding.  Make sure you are comfortable and hold the camera with your arms tight in to your body for best support.  When standing, keep your feet slightly apart.

7. Using Supports.  Use natural supports, such as a tree, wall, fence, or post, to help steady the camera.

8. Pressing the Shutter.  Before you press the shutter, take a deep breath and take the picture as you’re breathing out. This will help to avoid jolting the camera, which may cause camera shake.

9. Using a Tripod.  Use a tripod for low light and landscapes.  Keep the tripod’s center of gravity low by extending the legs to just the minimum acceptable length.

10. Self-Timer Option.  Set the camera on the tripod and compose the picture.  Then set the self-timer and fire the shutter in the normal way.

III. Which File Type?
1. TIFF.  Tag image file format is a standard format and the best option for images used in print reproduction.  Main disadvantage is the very large file sizes.

2. RAW.  Takes data directly off the digital sensor.  This data is unprocessed and the result is very high-resolution images.

3. JPEG.  Can reduce file sizes allowing faster transmission and enabling more images to be saved on the memory device.  Disadvantage is image quality.  There are options for different quality levels.  A high setting of 9 or 10 will give high quality images, suitable for reproduction purposes, while for general use a middle setting of 5 or 6 will give good results without any obvious loss in image quality.

IV. Using Filters.

1. Buy the Best.  Always buy quality filters from reputable manufacturers.

2. Neutral Density (ND).  These work by reducing the amount of light entering the lens without changing the color cast.  Useful in very bright conditions.

3. Polarizing Filters.  These polarize the light entering the lens.  They remove the unwanted reflections from shiny non-metallic surfaces, such as water and glass.

V. Exposures.
1. Underexposure.  To correct, increase lens aperture or slow down shutter speed, or both.  You can also increase the ISOE rating.

2. Overexposure.  To correct, reduce lens aperture or increase shutter speed, or both.  You can also alter sensitivity of the DPS.

3. F/stops.  Lenses are calibrated to this same scale of measurement.

4. Lens Aperture.  Controls the amount of light reaching the DPS.  Like a human pupil, changing the size allows more or less light into the camera.

5. Changing F/stops.  Increasing the aperture by one full stop will double the amount of light reaching the DPS.  Inversely, reducing the aperture by one full stop will halve it.

6. Depth-of-Field.  Affected by controlling exposure via lens aperture.

7. Shutter Speed.  Shutter speed defines the length of time light falls on the DPS.  A full one-stop change will either double or halve the length of time the shutter is open.

8. Effects of Shutter Speed.  By adjusting shutter speed to affect exposure you can control how you depict movement.  A fast shutter speed will freeze action, while a slow shutter speed creates blur, giving a greater sense of motion.

9. Sunny F/16 Setting.  One solution to bright days is the sunny f/16 rule, which means setting lens aperture at 4/16 and shutter speed at the setting closest to that of the ISOE rating you’re using.  With ISOE 200 the exposure setting using the sunny f/16 rule would be f/16@1/200th.

10. Sunny F/22 Setting.  For white subjects under very bright conditions, where the subject fills a large part of the frame.

VI. Focus.

1. Fast Moving Subjects.  Photographing fast moving subjects, pre-set the focus, wait for the subject to move into the frame of focus, and then take the picture.

2. Pre-Focusing.  Select a point that you know the subject will pass through.  Focus on this point by depressing the shutter release halfway to lock AF and wait for the subject to enter the frame.  When it reaches the point of focus, fully depress the shutter button.

3. Focusing Through Glass.  If you are trying to focus through glass, reflections on the glass may confuse the AF sensor.

HOW TO PHOTOGRAPH . . . 

I. Landscapes.

1. Skies.  Try to include white puffy clouds against a blue sky.  Minimize the amount of picture space the sky takes up by lowering the angle of the camera to include more foreground.

2. Foreground Interest.  Visually, a good landscape photograph should “read: like a story.  It should have a beginning, a middle, and an end.  Try to include some foreground interest, such as a boulder or a fence post, to help lead the viewer’s eye into the picture.

3. Pictures That Flow.  Use other subjects within the picture space to keep the viewer’s eye moving from one point to the next.  It creates visual energy, which enhances the compositional strength of the picture.

4. Positioning the Main Subject.  The rule of thirds is an effective compositional tool for landscape photography.

5. Weather.  Excellent pictures can be made in stormy conditions, and remember to look out for those enigmatic rainbows.

6. Lens Flare.  With a side-angle lens with a large front element, or when photographing into the sun, use a lens shade to avoid lens flare.

7. Silhouettes.  The best way to photograph them is to expose for the highlights, rendering the darker areas underexposed.  Try to get an even balance between dark and light areas so that the silhouette doesn’t completely overpower the picture.

8. The Golden Hours.  Landscape photographers refer to the hours around sunrise and sunset as the “golden hours.”

9. Panoramas.  Landscape scenes are ideally suited to the panoramic format. 

10. Right Time.  The key to successful landscape photography is being in the right place at the right time.  Keep an eye on the weather forecast so you know whether it’s worth traveling in the first place.  Low pressure usually means wind and rain, while high pressure is a sign of clear skies on the horizon.

11. Right Place.  Look for areas of special interest, such as woods, rivers, and lakes, as well as subjects such as castles and abbeys.  Check to see how easy it is to get to the best vantage point for photography—ideally with the sun side-on to your subject.

II. Close-Up and Macro.

1. Macro Lenses.  They allow closer than average focusing distances.  This point is worth checking before you buy if you are serious about macro photography.

2. Depth-of-Field.  Even at very small apertures you will have just a few millimeters either side of the point of focus to work with.  Use the depth-of-field preview to check and to gauge the effect of changing the aperture size. [duplicate]
3. Cameras.  Compact cameras really aren’t cut out for macro photography.  For seriously close photographs you need an SLR camera.

4. Supporting the Camera.  [duplicate]  In photographing at high magnification the slightest movement of the camera will be grossly exaggerated and will make your pictures unrecognizably blurred.  It is essential to support the camera on a tripod or other rigid form of support.

5. Best Natural Light.  If you are photographing outdoors, then avoid the harsh light of direct, overhead sun because the level of contrast it creates is often unsuitable to revealing the minute details you’re trying to capture.  Diffused lighting is generally preferable.

III. People.

Avoiding Red Eye.  While eye reduction helps, it is rarely foolproof.  Use a flash off-camera, angled from about 45 degrees.

IV. Night.

1. Use a Tripod.  Low light demands slow shutter speeds.  It’s essential to use a tripod in these conditions.  Utilize the self-timer.

2. Shutter Speed.  To take good pictures in low light you need a camera that has the facility to set long shutter speeds.

V. Sport.

1. Zoom In.  Zoom in tight on a particular aspect of the action.  You’ll need to get as close as possible and use a long telephoto lens (e.g. 300mm) or high-magnification zoom (around 10x).

2. Shutter Lag.  Allow for shutter lag—the interval between pressing the shutter and the shutter actually activating, which can be anything up to ¼ second.  [duplicate]
3. Get in Position.  Try to get a good vantage point to photograph from, where your view is not obscured by spectators or other obstructions.

4. Camera Panning.  To freeze action in some sports, try following the movement of the subject with the camera, and press the shutter partway through the movement.  Keep panning after taking the shot to avoid a sudden stop causing camera shake and image blur.  [duplicate]
5. Get Creative.  You don’t have to always show action in frozen state.  You can create a more emotive shot by deliberately blurring motion of the subject.  Set a slow shutter speed, and use the panning technique.  It’s worth experimenting with.

6. Use Your Imagination.  Don’t just think about the sports action itself, but also everything else going on at the peripheral.  Some great photographs may be candid shots of emotions that go hand-in-hand with sporting triumph or disaster.

7. Keep Shooting.  The best technique in sports photography is simply to keep shooting, since you can delete the pictures that don’t work.

VI. Travel.

1. Look for the Unusual.  Keep a lookout for scenes that you wouldn’t normally associate with a vacation.  Instead of famous monuments, consider a theme such as local people shopping at street markets, chefs cooking or food itself.

2. Converging Lines.  Roads and railway tracks are perfect examples, and including them will give your vacation photographs a sense of adventure and discovery.

3. Attitude and Ethics.  Be respectful of the country and people.  You’ll find many cultural differences worth photographing, but make sure you seek permission first.  If waved away, do not take the picture.

CHAPTER 3 - PROJECTS

PROJECT 1 - Download Digital Photos from your Camera to Your Computer

Step 1. Insert photo card into reader

Step 2. Open My Computer

Step 3. Locate removable drive

Step 4. Open drive until you see DCIM

Step 5. Open that folder

Step 6. There will be a folder, i.e. oly100 or Nikon etc.

Step 7. Drag the folder to the desktop

Step 8. Rename the folder to the title you want.  See PROJECT 2

PROJECT 2 – Rename Image Folder/Image

Step 1. Locate folder.

Step 2. Right mouse click

Step 3. Select Rename

Step 4. Name folder date and topic, i.e. 1005_kids

Step 5. Open Image Folder with photos

Step 6. Set View to Thumbnails

Step 7. Select a photo to rename

Step 8. Right mouse click the photo

Step 9. Select Rename

Step 10. Give photo a name, i.e. dog, mom, car, etc., but make sure you do not delete i.e. .jpg
PROJECT 3 - Create a File System for your Photos

Step 1. Locate the My Pictures folder (located in My Documents)

Step 2. Open My Picture folder

Step 3. Select File menu

Step 4. Select New Folder

Step 5. Make several folders to classify photo.

a. Example: kids, house, vacation, school, etc.
PROJECT 4 - Choose a Simple Tool to View  your Digital Photos

   

Step 1. Open the folders that your photos are in

Step 2. Double-click on a photo

Step 3. XP Windows Photo Viewer will load.

Step 4. At the bottom of the window you can advance-rotate and print

Step 5. If you rotate it is a temporary fix-- NOT PERMANENT.

PROJECT 5 – Using Windows XP to Create a Slideshow 

Step 1. Locate photo folder – open it

Step 2. Double click on photo

Step 3. Locate Slideshow icon

Step 4. Double click on it to start show

Step 5. Rearrange photos in view if desired
PROJECT 6 – Rename Photos in XP

Step 1. Open My Photos

Step 2. Open photo folder

Step 3. Right click on photo

Step 4. Select Rename

Step 5. Type new name

Step 6. Make sure it is .jpg
PROJECT 7 – QUICK PRINT PHOTOS WITH XP PRINT WIZARD

Step 1. Open My Pictures folder

Step 2. Open Photo folder

Step 3. Double click on photo

Step 4. Double click on print

Step 5. Photoprint wizard on screen

Step 6. Click Next

Step 7. Select the photo or photos (checkmark)

Step 8. Next

Step 9. Print Preferences-select printer and paper

Step 10. Click OK

Step 11. Select size and layout

Step 12. Finish—photo will print to the printer
PROJECT 8 – Use Your Photos to Make a Desktop Background 

Step 1. Open the folder with your photos in it

Step 2. Click on the photo you want as your background-ONCE

Step 3. NOTE- Photos that are VERTICAL do not work well

Step 4. On the LEFT of the screen click ONCE on DESKTOP BACKGROUND

PROJECT 9 - Choose a Tool to Manage your Digital Photos-Ulead


Step 1. Install Ulead Photo-If not on your computer

Step 2. Start Ulead

Step 3. Locate the file system on left

Step 4. Locate My Pictures

Step 5. Locate folder with your photos

Step 6. Open folder and your photos will show on right

Step 7. Change thumbnail size

Step 8. Select View Thumbnail

Step 9. Open a single photo (double-click on a photo)

Step 10. Move left and right (use arrows at top of photo)
PROJECT 10 – Edit a Photo – using Ulead Photo

Step 1. Start Ulead

Step 2. Open folder with your photos

Step 3. Open a photo

Step 4. Select photo menu—adjust image – or you can click on the ICON

Step 5. Try straight/rotate

Step 6. Try crop - Try bright/contrast

Step 7. Try balance/color, try auto or

Step 8. Try photo pull down and turn background into white; experiment with contrast lever

Step 9. Use Save As when satisfied—do not overwrite original file
PROJECT 11 – Make a Slide Show with Ulead

Step 1. Open Ulead

Step 2. Open folder with photos

Step 3. Click on Slide Show icon or select from Tools menu

Step 4. A new window will open at bottom of screen

Step 5. Drag five photos down from top window

Step 6. Arrange photos in slide tray

Step 7. Rotate any slides if necessary in tray

Step 8. Start slide show screen icon
Step 9. You can make adjustments from File/Properties menu

PROJECT 12 – Compress Digital Photo to send with e-mail

Step 1. Open Ulead.

Step 2. Select folder and photo

Step 3. Double-click on photo

Step 4. Select File – then Save As – add e-mail to name

Step 5. Click Options

Step 6. You will see a bar with numbers = 95 (high quality)

Step 7. Move number to 20 – this will make it smaller pixels for mail

Step 8. Click Save – Hint: Save on the desktop to make it easy to find
PROJECT 13 – Use Your Photos to Make a Personal Screen Saver  

Step 1. Open ULEAD-Photo – open the folder with your photos

Step 2. Click on the photo you want as your background-Double CLICK

Step 3. NOTE- Photos that are VERTICAL do not work well

Step 4. On the PHOTO Menu- select Wallpaper or screen saver

Step 5. Select the setting you want.

Step 6. Done

PROJECT 14 – Add Photos to Personal Letter or Newsletter with WORD

Step 1. Open MS Word

Step 2. Type letter

Step 3. Set up columns (2) if a newsletter

Step 4. Insert – photo from file

Step 5. Locate folder

Step 6. Click on photo

Step 7. Click Insert

Step 8. Double-click photo

Step 9. Picture bar shows

Step 10. Locate dog—click

Step 11. Select Edit Wrap Points

Step 12. Click outside photo

Step 13. Can now move photo around inside text
PROJECT 15 – Create Personal Stationary with a Watermark - WORD

Step 1. Open MS Word

Step 2. Type letter

Step 3. Insert – photo from file pull down menu: Insert-photo-from file

Step 4. Locate folder

Step 5. Click on photo

Step 6. Click Insert

Step 7. Double-click photo

Step 8. Picture bar shows

Step 9. Locate dog—click and Select Edit Wrap Points

Step 10. Click outside photo

Step 11. Can now move photo around inside text – click and drag

Step 12. Double-click on photo

Step 13. On the picture tool bar Click Image Control-2nd one in

Step 14. Select Watermark

Step 15. The image will become light in the background

Step 16. Size the Image for the background-make it larger or smaller

Step 17. Click on the photo

Step 18. Select the Dog-make sure you select Behind Text

Step 19. Close Picture Toolbar

PROJECT 16 – Scan Photo

Step 1. Start Scanner/power switch ON

Step 2. Place photo or image in upper right corner on glass face down

Step 3. Start HP Scan software

Step 4. Select highest resolution in window

Step 5. Click Scan - Will pre-scan photo

Step 6. Select area—mouse/click/drag

Step 7. Make sure resolution is color and correct

Step 8. Click Save—type name

Step 9. Scanner will scan and save photo scan

PROJECT 17 – Get a Digital Scan on Your PC

Step 1. Connect Your Scanner – power on and Place photo on glass

Step 2. Using the menu choices, you can preview a scan

Step 3. Click on Save the scanned photo

Step 4. The scanning process begins to transform your print into a digital image

Step 5. Now you can use any photo-editing program to further work on the scanned image to your heart’s content
PROJECT 18 – Send a Photo Using Email

Step 1. Start Your Email Application

Step 2. Construct a New Email Message

Step 3. Attaching Your Photos

PROJECT 19 – Make a Panorama Photo

Step 7. Open Ulead Cool 360 – click Start

Step 8. Select Wide Angle Image

Step 9. Type in name - Click Next

Step 10. Locate folder with photos

Step 11. Select All Photos—or just ones you want in the panorama

Step 12. Click Next—window will show photos in order; arrange if necessary

Step 13. Click on Generic Camera

Step 14. Window will show printer

Step 15. Click and drag ball at bottom to view

Step 16. Click viewer
PROJECT 20 – Make a 360° VR Photo 

Step 1. Start the Ulead-360 software

Step 2. Click on Full 360 Panorama

Step 3. Type in name

Step 4. Click Next

Step 5. Locate folder with photos

Step 6. Select All Photos—or just ones you want in the panorama

Step 7. Click Next—window will show photos in order; arrange if necessary

Step 8. Click on Generic Camera

Step 9. Window will show printer

Step 10. Click and drag ball at bottom to view

Step 11. Click viewer

PROJECT 21 – Manage your Photos with an Image Editor (Pisca)

Step 1. Open Pisca—it will catalog all photos—select Complete Scan My Computer (this will take 1-10 minutes)

Step 2. Select folder—on left—arranged by date

Step 3. Select a photo and double-click on it

Step 4. Three tabs:  Basic – Tuning – Effects

Step 5. Select from menu Crop, Straight, Redeye, Lucky, Auto, etc.  You can undo if not correct.

Step 6. Try each one to see the effect on photo

Step 7. Look at pull down menus, i.e. Edit, Fold, Picture, Create, Tools

Step 8. Click back to Lib to view more photos
PROJECT 22 – Make your own Collage Photo Poster

Step 1. Open Pisca.

Step 2. Open a selected photo

Step 3. Pull down menu—select Create

Step 4. Top window shows all photos in folder

Step 5. Arrows move left and right

Step 6. Select a photo—click Hold

Step 7. Repeat to put two to four photos in tray

Step 8. Click Collate

Step 9. It will show collage

Step 10. Click on Type to change

Step 11. When satisfied click Print
PROJECT 23 – Make your own Recipe Pages

Step 1. Start Microsoft Word 

Step 2. Type in the recipe
Step 3. Make sure you know where the photo is on the computer

Step 4. Next- insert the photo:Pull down menu

Step 5. Select the INSERT menu 

Step 6. Select  PICTURE-- FROM FILE
Step 7. Select a photo—click Hold
Step 8. Locate folder

Step 9. Click on photo

Step 10. Click Insert

Step 11. Double-click photo

Step 12. Picture bar shows

Step 13. Locate dog—click

Step 14. Select Edit Wrap Points

Step 15. Click outside photo

Step 16. Can now move photo around inside text

Step 17. Move the photo to the corner of the recipe

Step 18. Save the document.

Step 19. Select the Dog-make sure you select Behind Text

Step 20. Close Picture Toolbar

PROJECT 24 – Make Your Digital Photos Talk, Blink, and Come to Life

You’re going to learn how to make a digital photo of a human or animal talk!

Step 1. Gather Your Photos.  I recommend that you make copies of these photos and put them in a new folder.  I suggest naming the folder “Crazy Talk Photos.”

Step 2. Download and Install the CrazyTalk Home Edition Software

a. Point your browser to http://www.reallusion.com/crazytalk.  When the demo ends, click the Free Trial link.

b. Click the Download Now words.

c. You should see a page including an animated arrow Download Now button.  Click Save and before downloading, create a folder called “CrazyTalk Program” to receive the data.

Step 3. Introduction to CrazyTalk Home Edition.  Run, don’t walk, to the image of the Greek god-like statue at the lower-left portion of the screen.  Click the Play button.  You can do this to any digital portrait.

Step 4. Make a Digital Photo Talk, Blink, and Get Emotional

a. Find and click the Getting Started button.  Click Create a Talking Image.

b. The next screen starts a very clear tutorial that holds your hand every step of the way.

c. You can use the sample photo of a dog provided or open one of your own photos.

d. For my test I used a close-up photo.  Here you are directed to place four key action points for the yes and edges of the mouth.

e. Click the Set TTS Voice Attributes icon.

f. When you finish with the Create a Talking Image exercise, you can associate the recorded greeting with the talking image you’ve been working on.

g. Now that you’ve created a talking digital image and embedded your own personal audio message, you have four options:

1. Send CrazyCard

2. Send Messenger

3. Add from file

4. Export to file

5. It’s recommended you try the Send a CrazyTalk Messenger.  This routine helps you email a self-playing animated talking digital image to a friend.

PROJECT 25 ​– Creating & Printing a Photo Calendar

Step 1. Start Publisher

Step 2. Create a Project/Wizard

Step 3. Select Calendar

Step 4. Select one that you can put a photo in

Step 5. Answer questions

Step 6. Do one month

Step 7. Insert a photo-pull down menu-select Insert-Picture-from file

Step 8. Select folder and photo

Step 9. Move and size photo
PROJECT 26 – Create Digital Photo Slide Show – with Power Point

Step 1. Open PowerPoint

Step 2. Select blank

Step 3. Make 10 slides

Step 4. Insert Photo from File

Step 5. Select photo—click Insert

Step 6. Repeat for remaining nine slides

Step 7. Set time on transition to four seconds

Step 8. Select Slide Show—select Transition

Step 9. Test Slide Show

Step 10. Click on Screen or Menu—Slide Show

Step 11. Stop Slide Show

Step 12. Press ESC

Step 13. Arrange slides using sorter

Step 14. Select View Slide Sort
PROJECT 27 – Create a Photo Story

Step 1. Install Photo Story

Step 2. Start Program

Step 3. Note- it is eaiser if you edit the photos before you build the story- there are a few editing tool in the program if you want to use them

Step 4. Clcik on BEGIN A NEW STORY

Step 5. Import Pictures

Step 6. Select the Folder then the photos-you can select more than one photo by using the SHIFT or CONTROL Key

Step 7. Clcik OK- will show you all of the photos at the bottom of the window

Step 8. Clcik Next

Step 9. Decide on color of BORDERS

Step 10. Select any effect on the slide if you want any

Step 11. Type in the TITLE on the FIRST slide

Step 12. Next button

Step 13. Can now add a sound track of narration- plug in MIKE and click on record

Step 14. OR – you can add music

Step 15. Select the folder with the music – click on the song you want

Step 16. Click PREVIEW to see a sample of the show

Step 17. The number of slides will match the music and fade out on the last slide

Step 18. Click NEXT

Step 19. SAVE the story- CLCIK SAVE PROJECT – then SAVE

Step 20. Click NEXT- your story will build – can take several minutes

Step 21. When story is done – CLCIK VIEW STORY

FINAL PROJECT

PROJECT 28 Create Digital Photo Slide Show – with Power Point & Music

Be sure you have edited all of your photos and have the edited version in a folder with the title of your project- on the desktop is BEST

Before you begin:

Step 1. Select 3 members for your group

Step 2. Person A = Lyrics----Person B = Power Point---Person C- Audio/Music

Step 3. Group selects a song -- Look for lyrics on the Internet

http://www.lyricsfreak.com    or    http://www.goodwinmusic.com/lyrics.html
Step 4. Or do a search on Goggle – sample type in Name of song and lyrics -Sample:  My Town lyrics or My Way lyrics

Step 5. Print out the lyrics

Step 6. Locate the song on CD

Step 7. Do a search on the Internet for the title, artist, song writer and publisher

Step 8. Write the publisher for permission – see sample letter

Step 9. Rip the song into WMP format – so it will play in Windows Media Player

Step 10. After ripping the song – time it

Step 11. Make a folder for the slide shop – call it the name of your song with PP at the end

Step 12. Decide how long each slide will be on the screen

Step 13. Make a storyboard for the slide show

Step 14. Take the minutes and multiply by 60 = this will give you the seconds- then add the remaining seconds- the total is the amount of time you have

Step 15. Take the number from step 12 and divide it into the answer step 14

Step 16. This is haw many slides you can have

Step 17. Using the lyrics locate the photos you want to use- or Take digital photos to match the words or the photos you want to use – or Locate pictures in magazines cut them out – the scan on a scanner and save as JPG photos

Step 18. Make sure all your photos are jpg

Step 19. Make sure your song is in WMP format

Step 20. Decide on the order of the photos

Step 21. Install Photo Album software plug-in for Power Point

Step 22. Start PP with Blank presentation

Step 23. Select NEW from FILE Menu – Select Photo Album

Step 24. Select the photos you want to input

Step 25. All photos an input into the slides

Step 26. Use the Slide Sorter-VIEW MENU- arrange the slides according to music

Step 27. Set time on transition to four seconds- try this time first

Step 28. Select Slide Show—select Transition

Step 29. Test Slide Show

Step 30. Click on Screen or Menu—Slide Show

Step 31. Stop Slide Show

Step 32. Press ESC

Step 33. Arrange slides using sorter

Step 34. Select View Slide Sort

Step 35. Insert the photos into the Power Point – one slide at a time

Step 36. Add title or text if needed

Step 37. Make sure you give publisher credit; artist and songwriter credit

Step 38. Save the Power Point in the new folder you made in step 13

Step 39. Insert the audio file on the first slide

Step 40. In Power Point slide shop set the time for each slide

Step 41. In Power Point set the music to start on the first slide

Step 42. Run a practice Slide Show

Step 43. Save it

Step 44. Use the slide sorter to move any slides around

Step 45. Make sure the slide show in set up for continuous and plays 10 numbers after the last slide you have.

Step 46. Finalize any adjustments in the slide show

Step 47. Save it

PROJECT 29 – Turn Your Photo into a Color Charcoal Drawing, an Impressionist Style Painting, or an Antiqued Photo

Follow the steps below to download and install the free trial version of Ulead’s PhotoImpact 10.

Step 1. Download Ulead PhotoImpact

a. Connect to the Internet and point your browser to http://www.ulead.com.  Ulead PhtooImpact should be the first selection.

Step 2. Creating a Charcoal Drawing

Step 3. Morph Your Photo into an Impressionist Painting

Step 4. Give Your Digital Snap an Antique Look
PROJECT 30 – Stitch Photos Together to Create Stunning Panoramas

Step 1. Download ArcSoft Panorama Maker 3

Step 2. Take Four Landscape Digital Photos

a. You need a series of landscape shots of a single location.

b. Use tripod if you have one.  Stand in one spot or set your tripod and camera up, and take your first snapshot.  Start with the furthest left area you want for your panorama.  Move your camera to the right and snap another photo.  Be sure that the left edge of your new photo overlaps with the furthest right area of the previous view you captures (this sets the stage for the stitching process which requires objects to align).  Repeat this process for 3-5 photos 

Step 3. Start Panorama Maker 3

Step 4. Make a Panorama Using Your Four Photos
PROJECT 31 – Microsoft Picture It Demo

Step 1. Install Microsoft Picture It from CD

Step 2. Start Picture IT

Step 3. Select the Folder ICON from the ICON bar

Step 4. A new window will open and show you folders

Step 5. Select the folder with the photos you want to edit
Step 6. Double click on the folder with your photos
Step 7. On the LEFT side of the window are the EDIT Icons
Step 8. You can select from: crop-rotate-touchup-effects-edges-add test
Step 9. Click on the Icon and a SUB-MENU will show
Step 10. Select the item you want to use
Step 11. Edit-change the photo
Step 12. Print- Click on the ICON
Step 13. Select Size 
Step 14. Select Printer
Step 15. Select Paper
Step 16. Print
PROJECT 32 – Photo Montage

Step 17. Open Publisher

Step 18. Insert six photos

Step 19. Resize each to fit 8.5 x 11 page

Step 20. Place photos on top of and arrange to your design

Step 21. Print page
PROJECT 33 – Create and Order a Photo Book Online

Step 1. Get Story Teller from Epson at www.epson.com
Step 2. You can select from 18 book covers and 60 page layouts

Step 3. 5x7 with 10 pages = $20

Step 4. 8x10 with 10 pages = $25

Step 5. 8x10 with 20 pages = $30
PROJECT 34 – Create a Photo Book Online

My Publisher – 12x16 hard cover coffee table book with 40 photos

Go to www.mypublisher.com and download software

a. Option-

1. 6x8 with 20 pages and 80 photos for $9.95

2. Add a page for $.49 [HD-correct?)

b. Option-

1. 9x12 hardcover with 20 pages and 160 photos for $29.80

2. Add a page for $1.49 each

c. Option- 12x16 Full-Bleed book with edge-to-edge printing plus hardcover binding for $3.00 a page and 20 page book for $60.00

Make sure all final photos are in a folder, then:

Step 1. Get folder and open it

Step 2. Thumbnail will be made

Step 3. Select the photos—click Organize

Step 4. Select a theme

Step 5. Choose a template

Step 6. Select single or double side printing

Step 7. Click enhance

Step 8. Select photos to enhance in thumbnail

Step 9. Select button at bottom of page

Step 10. Click Undo if not satisfied

Step 11. If OK, click Book

Step 12. Book Page shows

Step 13. Click on 1st image to select title page—add text—type 

Step 14. Click Organize again

Step 15. Arrange/move images to move to new locations

Step 16. Click Book—then two pages—will see two-page layout

Step 17. Review

Step 18. If OK, click Purchase—answer order question

Make your own book websites:


Artz (www.artzproducts.com)

Red River Paper (www.redriverpaper.com)
PROJECT 35 – Put Your Digital Mug on the Body of a Sports Star, Caveman, or Cover of a Glamour Magazine

Another program called Funhouse comes from ArcSoft.  SuperGoo is super fun.

Step 1. Gather Your Photos

Step 2. Download, Install, and Run ArcSoft Funhouse

Step 3. Select a Background Template

Step 4. Insert Your Digital Mug Shot
PROJECT  36 – Adjust, Crop, Rotate – with On-line Photo Program

This project uses a free and charming basic photo-editing program from http://www.snapfish.com, ideal for the first-time editor.  In fact, it’s a downright great little tool for quick fix actions on your digital snaps.

Step 1. Download Snapfish PhotoShow Express

a. Turn on your PC and connect to the Internet.

b. Type http://www.snapfish.com into your browser’s address bar.

c. Find the Snapfish PhotoShow Free Software button.  Click.  Look for the Download button.  Click it.

d. File Download dialog box appears asking what you want to do with the file.  Click Save.

e. Click Save and the downloading process begins.

f. When the download is completed, click Open

g. The Snapfish PhotoShow installation process begins.  Follow the onscreen instructions to accept the license.

h. You are asked to enter your Snapfish account.  Don’t worry, it’s free.

i. You’ll find an icon on your Windows desktop to fire the program up.

Step 2. Launch Snapfish PhotoShow Express

Step 3. Rotating a Photo

Step 4. Auto-Adjust a Photo

Step 5. Crop a Photo

Step 6. Get the Red Out!

Step 7. Adding Text to a Photo
PROJECT 36 – Store Your Family Photos Online

Name Your Picture Files.

PROJECT 37 – Make Digital Reproductions of Your Existing Paper Photo Albums

PROJECT 38 – Making Fine Art Prints on Fine Art Paper

PROJECT 39 – Printing your own Fine Art Greeting Cards

PROJECT 40? – Create an Online Photo Gallery

PROJECT 41? – Use an Online Photo-Sharing Site

PROJECT 42? – Upload Digital Photos and Photo Galleries to a Web Site

PROJECT 43? – Build a DVD Photo Show for Viewing on a TV

PROJECT 44? – Share Photos Using Photo Sharing Software

PROJECT 45? – Create a Photo Album to Share on a CD
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